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IEPARTMFNTAL LTSTRIBUTION TO TEE SUPERINTENIENT OF DOCUMENTS

Urier tne provisions of Title 4k Section 76 of the United States
Codo, Govermmenti cepartments are required to furnieh to the Superintendent
of Documente one copy of each publicatiar issued by them. Thils sention has
been further amplified by the Joint Camm!ttee om Printing in its resolutien
of July 15, 1937 to includs material produced by departmsnts and egencies
wl*nin thelr own establisments exclusive of that which 1s purely mdminig-
trative or confidontisl in naturse. o

The purpoae of having these publicaticms furnished to the Superin-
“endent of Dovunonty 15 ror tibllographiical control. The Superintendent is
crargoc by law witi the responsibility of preparing a Monthly Catalog of all
publilcations fasue! by tie Governmen®. Inless the departments and agancies
furndan tne Suserintendent all publications other than those which ara Turely
acminlstrative or confidential the Catrlog cannot be complete.

The Superintendent of Documents recognites the fact that soms
publicatione are produced in very limited quantities and are not avallable
for distribution to the gensrsl public. In arder to Frqtect the departmants
and agoncles againet requests for coples fram the general public, such pub-~
lications are listed with a distribution symbol indicating that they are for
officilal use and not available. If the department or agency so desires, sn
additionsal statement is put in the actual listing to the effect that 1o
coples are avallable.

Wny 1s it important that all publicatiens be Jlisted? First, 1t
{8 to provide one central recard of all Govermment publishing. Secondly,
1t insurea that knowledge of the existence of such material is not lost.
Thirdly, through the Publication Bosard Project in the Lidrary of Oongress
& microfilm copy is made of all material listed in the Monthly Catalog.
This film 1s s0ld to the Readex Microprint Corporation which offers micro- , B
print copies of all the publications on a subscription basis. Thus libraries ¢y
which subscribe to such service will have copies of the various studies amd . = @ v |
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reports which are produced in limited quantities, available in micro form ET
for research purposes. To people throughout the country engaged in research '+ °
it 1s Important to know of the existence of such materiel and to be adble to .
read it at least in micro form. This will help them avold duplioating study
anc research already accomplished by the Govermment and thsy can go further

in the subject with these as a basis. Thus the Progress of mankind is
accelerated dy the complsteness of our Monthly Catalog. ‘
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What 1s administrative material? The f°11°"1n8mmh. of b
material commonly considered in thia category: i & :

l. Anything in the nature of orders, memorands, or specific
instructions from one echaelon or level of command or supervision to a lower
one or between units of a department or agsncy. .
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2. Any preliminary report or draft which hss not had final approval.

3. Any materials concernsd with persamel iastruotiom or handling,
outli{ring the policy of any agency to employees, employee news organs or
aimilur material.

4, Procedure manuals for operations within a departmsnt or agency
which are of concerm anly to the employees and not to the public.

“. Letters to offices of agents In the fleld.

6. Memoranda or instructions to State or locsl govermsent offi-
c1als, or to persons or firms working under cantrect with a department o

agency.
7. Office directories.

- 8, Briefs and othar such papers relating t0 oxses deing ruled
upon or ad judged.

9. Reprints of articles frof Jowrnalm intendsd far internal use.

1

- ) \ WYy

Approved For Release 2002/06/05 : CIA-RDP62-00631R000300220020-4




